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RECORDS MANAGEMENT DIVISION

APPLICATION FOR RECORDS RETENTION SCHEDULE A AL P e A f,‘{g;gm

Nellie Hoenes Director 6563800

INSTRUCTIONS: See Publ:eatlon No. 76-RM-—1 for instructions on completing this form. Forward sngned original to -
Department of Archives and History, Records Management Division, 330 Capitol Avenqe Atlanta, Georgia, 30334,
Attention: Scheduhng Section. l
___FOR AGENCY USE 1. Agency Addms ol FOR RECORDS MANAGEMENT USE
Application Date Office of Planning and Budget Application Numbar
. FEducational Development Division 7q — 2 G O
Applicatmumber T Room 613 , %D_ate Received ~ Date Completed
270 Washington Street BEC 17 1979 9
. Atlanta, Georgia 30334 - ! I DEC 31197
2. Person to Contact Working Title o Telephone Number

I 3. Action Requested
a. [3 Estapusn Retention Schedule; l'ecord will continue to accumulate.
b. [ Dispose of present accumulatlon no further accurnulation anticipated.

¢. [0 Amend Application No. ... ... Check One: (J Change; [ Supercede; OO0 Void

The Educational Development Division performs budget analysis and policy planning
for the following agencies related to public schools, higher education and
scholprships: Department of Education, State Scholorship Commission, Regents of

the University System of Georgia. Also, this Division serves as staff for education
study groups.

b —— ————

4, Datas of Series 5. Records Series Title (followed by title used in office; if different) T
Earliest Latest

[ Present STATE AGENCIES BUDGET SUBMISSION (ZERO BASE BUDGET) FILES '
6. Division and Office Function What is the function of the Division and the Office in which this record series is created?

7. Record S_eries Description This file contains the followmg documents fmc!ude form numbers and tltles ifany):
. Attach samples of the file.

Documents refating to: requesting and justifying requests for budget appropriations for those
State agencies related to piblic schools, higher education and
scholorshlps. o

Included are: one (1) copy of the Zero Base Budget Request (as submitted to 0.P.B.)
from the following State agencies: Department of Education, State
Scholorship Commission, and the Regents of the University System of
Georgia; and supporting Schedules.

chronologically by fiscal year; thereunder

File is arranged: alphabetically by State agency; thereunder in volumes when necessary.
8. Monthly Reference Rate How often are records referred to which are:
Onetosixmonthsold _______.___; Seven to twelve months old ; Thirteen to twenty-four monthsold .

twenty-five months and older ?

9. Annual Rate of Accumulation of Rerords

Letter-size drawers — ____ ____; Legal-size drawers ; Shelves

; Other (aoeé’ify) R o
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YE_§_ jg;h_o‘guasﬂonnanre (Place an "X" in_the proper oolumn) . . I ,,,_
a. Is this the official copy of the series?
X If not. where is_it? - . A - - —_—
b. Does the series oontamfconfldennal mformatron requiring secutltv handllng? If yes, cite law or regulatlon
X
‘ ILX_| c. Isthisa vital record? . - . ___ . o *; e
X d Daoes this series have historical or lon _g term research value7 : ! : . e
e. When one or two documents in the file make it necessary to keep the entire flle for a Iong penod could these
_X . documents be scheduled separatelv? .
X | __| _#. Isthe information contained in this series ever published? If ves, attach copy, . Annual _Bl_l_f_ige‘i Report
Is the information contained in this series ever analyzed and/or recoyded in a s manzed report?
x| | % i ves. artach copy. Georgia’s Budget Keport Tor cach f?_sﬁéw Year " |
h. Is there a duplication of this series in your office, or in another office or agency? each concerned State agencyy -
{1 If ves. where? Division Planners & Analysts} Tlegislative Budget Office o
X iJanmbmwmmmmd&mmmmmMMm _ ] :
x| | i _Doesthe record series result in a comouter orintout?  Georgia's 's Budget Report -1
11. Retention Requirements ~ The following requires the series to be kept:
a. State Law ?,j_ years, d. Audi‘t period e en - Y OAPS,
b. Statute of limitation — - years. e. Administrative need —_ ;'; - Yoars.
¢. Federal law : T .. years. - f. Federal retention instructions e YE&rs,

Attach copy or excerpt of laws or regulations. Explain administrative need,

12. Aporoved Diisposition Instructions This agency recommends that the file series be cut o’rf at the end of each: |

O Calendar Year: €3 Fiscal vear; 3 Other e . ~then,
C Hold in the current files area ___ month(s} ____ . 'year{s); then
O Transfer to local holding area, hold ——— - year(s); then
[0 Transfer to State Records Center; hold -——--Year(s); then
0 Destroy.
C Transfer to State Archives for permanent retention.
EXOther (Specify)

Division Planners Copy: Cut off file at end of each fiscal year, hold in current
files area 1 year; then destroy.

Division Analysts Copy: Cut off file at end of each fiscal year, hold in current
files area 1 year; then retire to State Archives.

These instructions apply to all prior and future accumulations of the series.

AR-50—71; Rev.76

Recommendations in para- o T

graph 12 are approved. i i ‘

{If disspproved, attach letter - - A e
of explanation.}

 Agency Head/Designee _(Signaturs) _ " Date | Records Management Officet  (Signature) Date_
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